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ASSUMPTIONS AND UNDERSTANDINGS PERTAINING
YO ENTITLIMINTS OF CONTRACTORS PiRSONVEL
ARD THE I'ETHOD OF HANDLING FINANCIAL ORLI-
GATIONS OF SUCH BUPLOYE:S AT FORWARD DAST
OF OP:iRATIONS: : ’

GENERAL+

We assume thet: (a) Room and board will be providsd at the exXpense
of the Govermment Lo eesch individual recelving employment under this
mission; (b) PX privileges, consistent with law and theater regulations,
will be available to contractor personnel at prices charged other troops
at the location involwed; and (cg Monetary comversion facilities will
be provided, consistent with theater requirenents, without expense to
the individuals, Aecordingly, the employecs should be encouraged to
request only a minimm amount of his remmsrition at the overseas base,
When the deeision is reached as to the actual basa(g) of operation, you
will be informed and owr best efforts will bo made to furmish: (a) cli-
matic data; Sb) commodity cost informations and (e} the type of emtere
tainment or recreation facilities available ard tho estimated costs,
This should assist the contractor and employee in deeiding the amount
of salary that should be disbursed sbroad,

PARTICULARS OF HANDLING APPOIRTMENTS AND SALARY PATMENTS:

1. The contractor under its system of employment eonsisﬁently fol-~
lowed, will enter into the employment agreement with the employee,

2, The comtractor and employee will decide upont the amount of money
to be disbursed to the individual at the forward base and this amount
will be listed on a schedule opposite the employec's nams and opposite
each amount the employee should affix his signature indicating that he
is aware of the amount to be disbursed to him abroad,

3. Vhen each team is assembled, the contractor will furnieh the
original and two copies of this echedule through existing channels to
the Government's contracting of ficer in order that arrangements may ba
effected to disburse the amount speeified once each month in an orderly
and timely wanner, -

L. Tho contractor may dispose of the remaining portion of the
individual's salary and process arounts withheld for tax and other
purposce in accordance with the contractor's established practico or as
they agree to handle with the employee, The only interest of the Geoverne
ment in this regard being that the contractor should net, for obvious
reasons, atterpt payment to the employee at the forward facility without
the expressed pormission of the contracting officer, _
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5. To sdjnst they contrector's alaim for the amount disburscd by
the Government under its contract, it is expecied that the. sontractor
will prepare its monthly eleim in the groes amount, exactly &s 1t would
if the Goverument was mdt effecting any disburserent to the cootrattor's
personnel, After abriking the gross tobel on the inveice, & reduction
weould bs made thereunder covering the monstary eonsiderations due the
Gerarmment a® & rosuld of tha Gmnmm dismzmmeat(a} during the
period invelved,

DOCUE-’""T!'PM’ZTOH I8 BUPPORT OF COWTRACTOR'S RLSORDS:

It- is ezpecied that sach ¢ ontraetpr paﬁi.elrabwg will need in gupw
port of its recerds end te parmdt final scillement with the employes and -
Government 3t cowmpletion of assl. ity ceriain data showing paymenta
effacted by the Govermmant, amiciwated that contrector pergonnal
wlll be pald on a ceparate payroll, whieh will be supported by Time and
ﬁt‘bémimme reports, cortificd as to correctness by the centreetor's
emloyoe involved and by the conbractor!s suporvisor at the installation.
Bhds ationdonce record will be preparsd in triplicate with the originsl
belng retained by the Gevernment financk repeegentative eortifying the
payreny 'srnuehet'. The two duplicate copice of the abtendance report and
two coples of the payrol) will be forwapded by the Gorernwont flnsnce
efficer $o the Govermment Headnuertsrs §hrcuph approved chemels and
prompily upon reeeipt at Neadmarters ofe copy of the payroll, as well
a8 one copy of the Time and Abttendance mcord, will bte Forworded throwgh -
established chan-els to the eontracior. Throipgh this neans the contraclow
w111 be in a position %o detarmine that agrecd psyment arrangoments are
being curront gy compliad with, The original payroll ‘oniy will be signed
by esch arployee involwed atknowledging receipt of payment, but the Gove
ernment dlshursing officer will certify usp all copies that @dach cmploycae
appearing on the payroll received the amsunb shown oposite his name
unlese ofheorwise esplained and that the orig nal document or a picture
eopy of the neywoll, showing aclmowicdrgqnﬁ of the payment, will be mado
available for exsminetion by the emwm{mm and/or the enwloyee if
BBRBESATY o

CO}_}TT'V‘ AMP TT NS

i, lt i guite possible, even L&wugn we erploy our beeb infomfrmtmn
for eglins f'ing, thet a contractor anpleyea will find he has either reguestad
disburacnent of an insaffiei f:mt anount at the forward facili'iy or Ghat the
ancun’ boing disbursed zbread is pgreater tasn roquirad, Lf this situation’
should occor, the individusl will, accompaaled by his supervisor, contaet
the Covermment finanee mpresen{;ativc at the locntion and exccute in tripli-
aite an arended "Payroll Defuction Foxi ¥ to show the effective date and amcunt .
of his salary to be debursed abread. The effective date will be extonded
spproximately (L) Lot wooks and m.]l chm on the firsh day of £ each (L) foux
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wock poricd excopt in the event of an amergency, to psrfm.- (a) orderly
advice to be forwarded to the contractor and, (b) appropridte adjustments
to be accorplished by the contractor and the Government, Imergencies

will be hsudled by cable and confirmed with properly oxesuted "Payroll
Deduction Form®, Disposition of this instrument will be thc same as

the digpogition of other "documentation in support af contmtor's racords, "

2. A situation nsy arise when an employee f£inds that he has excess
cash in his posscssion at the forward facility and the f4inance representa-
tive will be available to assist in disposing of the monoy, in a socure
mannoyr, as desired by the contrdctorts employee through the purchasc of a
mongy order, or, as a last resort the money may be releseed to the local
finance ropresentative following tho same channels stated immediatoly
above., The finance represcntative will: (a) securs direetions in tripli-
cate from the individual giving desired disposition of thé funds recoivoeds
(b) render a temporary receipt for the cach obtained; and (¢} furnish advice
to Goverument Headquarters of the funds roceived, fumishing two copies of
the directions as to disposition desired by the indivi:hml involved.
Governuwent Headquartere will: (a) cause a theck to be dirawn in favor of
the contractor's employee involved, and (b) forward the chock and a copy
of the disposition instruetions to the contractor involved for appropriate
action. Receipt, in duplicate, will be roquirod from the dontractor for
said clieck in order that a eopy may be furnished to contractorts amplaysse
to show that hie request has been corplied with. This paragraph deals
strictly with a process 4e better servies thae individual and doos not
indicatc & bAlling or peyment adjustment betwceen the cmrbmctor and the
Governmont,

3, & gituation may arise vhereby a contractor's employee will wvant to
gocure money from his wifo or other allotter for the purpose of effanting a
"one time" expenditure of funds (Not nocessitating a. ¢hange in the amount
to be paid abread) and it is expoeted that this requiremont would be handled
as follows: {a) The employec would, through means established by the
Govermment for handling his cormxnicati'ms with "home folks" stateside,
arrange for a cashier's check to be drawn in the amsunt required, (Personal
checks will suffice and will be cashed hy the Government inance represen~ -
tative abrvad, provided the econtractor invelved agrees to mke good the
amount of such personal check should the negetistion of the porsonal check
be denled by the bank sgainst which drawn). (b) Certifiod chocks, money
orders, ctc., will be honored by tho Government Minance representative as
& mervice to thce contrastoris employee without an agreament from the cone
tractor involved, and (¢) The check, in particular if it is personal, should
be presented to the. contractor for action which will include fowarding
through contractors approved channel to this Headouartors for further hand-
ling and dispatech to the roquestor,

L. Under nommal conditions, it ie not expected that any travel
expenses as such will be paid, It may be possible for a contractor's
employoe to be required to perforam temporary duty on official busincssz
at a location where Government quarters and/or subsistence sre not

it 3 -
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available (as assumed and mentioned in the General comments). Undor this
condition it is expected that the contractorts onployes would bo rein-
burscd for such tomporary duty, in addition to salary, oxactly as though
he vere a Govermment offieial rendoring similar service, This expense
would not require adjustment under tho agrecmeat betwcon the contractor
and the Government and unloss the contractor degirey, the payment uould
not be raported but instead would be handled at tho local level,

5. .«ven thouch it is hishly irprobable, that it will be necessary to
"redline” on the payroll a contractor's employee at the forward facility
because of rosirmation or gther reason(s), should such a situation ocour
(and "rodlining” will orly cccur after coordination with the individualis.
supervisor) immodiate notification will be furnished Headquarters in suffi-
cient detail to pormit a determination as to the action neccssary to be
taken. Ilcadquartors will promptly relay all information received to the
contractor concorned,

wh@
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